                               CAROL COMER

                                                893 Pinewood Drive Oceanside, Ca 92057

760-631-4944                                                                                        carolcomer@cox.net


                                                        ACCOUNTANT/BOOKKEEPER

Meticulous, hard working, punctual person seeking a position in any accounting/bookkeeping capacity.  34 years experience in accounting. Strong skills in MS Excel/Word and Quick Books. Within auto industry used several different accounting software.  Strong team-worker and multi-tasking skills, successfully completing all tasks given within time frame.  Complete trust from Owners/CPA Firms affiliated within the dealerships I was employed with.

                                                       PROFESSIONAL EXPERIENCE

CAROL’S ACCOUNTING SERVICES, OCEANSIDE                                                       1/2007 – 7/2007

Self Employed, Accountant

· Set up accounting services and completed year end adjustments for small businesses.
· Extensive catch up accounting for a small business, years behind in their reconciliations of all their bank accounts and asset accounts.
· Several Automobile Dealer accounts doing various services, including, but not limited to, bank reconciliations, complete accounting for a dealership that was sold, sales tax returns and filling in for office personnel off on vacations.
WESELOH & SONS CHEVROLET/HUMMER, SAN JUAN CAPISTRANO                    6/2000 – 7/2006

Accounting Manager

· Opened dealership with the Owner and fellow Managers. Which entailed acquiring all licenses, permits, office furniture, setting up all accounting procedures.

· Directed activities of office staff – trained/hired/fired - 6 Full time/3 Part time

· Facilitated communication within the dealership with all departments/auditors/CPA firm

· Maintained/Examined all journals, schedules, general ledger and numerous analyses including P&L variance, inter-company/factory accounts and aging.

· Prepared all payroll for the dealership along with payroll tax deposits/audits/tax returns

· Prepared assets schedules and deprecations of all equipment/vehicles

· Prepared and completed the financial statement.  Generated monthly accounting/payroll closings. 

· Worked with GM in many aspects – Financial, Reporting and Liaison to Owner.

· Coordinated renewal of all  insurances– Medical/Dental/Liability/Workers Compensation

· Prepared all reports, paid and responsible for audits of all insurances – Medical/Dental/Liability/Workers Compensation

· Prepared sales/tire tax returns and responsible for audits from the State of California

· Reconciled all bank statements and made all necessary adjustments to GL

· Worked closely with all aspects of the computer systems

· Ordered supplies/equipment of all types needed by the entire dealership

· Prepared all year end functions – W2’s, 1099’s, LIFO Preparation/year end adjustments for the CPA

· Administered the 401(K)/125 Cafeteria Plans – including loans/deposits/reconciliation/compliance

JIM FINNEY PONTIAC/MAZDA/GMC, CARLSBAD                                                    11/1989 – 12/1999

Accounting Manager          

· Directed activities of office staff – trained/hired/fired – 5 Full time/2 Part time
· Facilitated communication within the dealership with all departments/auditors/CPA firm
· Maintained/Examined all journals, schedules, general ledger and numerous analyses including P&L variance, inter-company/factory accounts and aging.
· Prepared all payroll for the dealership along with payroll tax deposits/audits/tax returns
· Prepared assets schedules and deprecations of all equipment/vehicles
· Prepared and completed the financial statement.  Generated monthly accounting/payroll closings.
· Worked with GM in many aspects – Financial, Reporting and Liaison to Owner
· Coordinated renewal of all insurances – Medical/Dental/Liability/Workers Compensation
· Prepared all reports, paid and responsible for audits of  all insurances –  Medical/Dental/Liability/Workers Compensation
· Prepared sales/tire tax returns and responsible for audits from the State Of California
· Reconciled all bank statements and made all necessary adjustments to GL
· Worked closely with all aspects of the computer systems
· Ordered supplies/equipment of all types needed by the entire dealership
· Owner absent a lot  - signed all contracts/checks upon his absence
· Prepared all year end functions – W2’s, 1099’s, LIFO Preparation/year end adjustments for the CPA to assist in their preparation of the Corporate Tax Return

· Administered the 401(K) /125 Cafeteria/Plans–including loans/deposits/reconciliation/compliance

                                                                   EDUCATION                       

Palomar College, San Marcos

Accounting Courses, 1980

                                                                   REFERENCES

James Finney, Owner, Jim Finney Pontiac/Mazda/GMC - Vancouver, Washington – jfinneyjr@msn.com
Peter Weseloh, Owner, Weseloh Honda – San Juan Capistrano, Ca – 949-493-9300

Bob Burleson, CPA – San Juan Capistrano, Ca – 949-489-1120

Mindy Metsker, CPA – Carlsbad, Ca – 760-438-9500

Sandy Pearsall, Business Manager, Weseloh Chevrolet – Carlsbad, Ca – 760-438-1001

